ECW Provice VIII Expense Claim Submittal
Formal Submission for Reimbursement of Business Expenses
Expense Claim Submittal
To: Treasurer (Christine Budzowski)
From: [Your Name]
Board Position: [Your title or committee]
Date: 10/01/2025
Purpose of Claim
I am submitting the following expense claim for reimbursement of business-related expenses incurred during the course of my official duties. Please find the details below.
Expense Details
	Date
	Description
	Category
	Amount (USD)
	Receipt Attached

	[MM/DD/YYYY]
	[Description of Expense]
	[Travel/Meals/Supplies/etc.]
	[Amount]
	[Yes/No]


Total Amount Claimed
Total: $[Total Amount]
Supporting Documentation
· Receipts for all expenses listed above are attached.
· Any required approvals or supporting documents are included.
Declaration
I hereby declare that the above expenses were incurred for official business purposes and in accordance with the company’s expense policy. All information provided is accurate to the best of my knowledge.
Signature: _________________________
Date: _____________________________
Please send a check to this address: _______________________________________________________
Or, please send via Zelle: Zelle account name, email address and phone: _____________________________________________________________________________________
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